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F. Regional Services and Membership Procedures

a. Recognizing Subdivisions of CCBD

1. The Chairperson of Regional Services and Membership will be responsible to:

A. Make available the necessary application materials to interested parties.



(1) Application form



(2) Sample Constitution



(3) Sample By-laws



(4) Name and address of area Regional Coordinator

B. Log the receipt of all applications

C. Review all applications prior to presentation to the Executive Committee of CCBD to determine that all application materials have been submitted and all requirements are met as follows:



(1) Completed application form



(2) Copy of Constitution



(3) Copy of by-laws


(4) Verified membership list (having ICEC membership I.D. number, and belonging to CCBD)



(5) Minimum of 15 verified members

D. Make a recommendation to the Executive Committee of CCBD as to the disposition of each application.

E. Notify the applicants by mail, at the earliest possible time, of the action taken by the Executive Committee of CCBD relative to their applications.

F. Maintain a list of all recognized subdivisions and the name and address of a contact person for each.

G. Receive and review annual reports of each subdivision and make any necessary reports to the Executive Committee of CCBD.

2. Applications for the recognition of Subdivisions shall be presented at the spring and fall meetings of the Executive Committee of CCBD.

3. Recommended deadlines for receipt of applications prior to presentation to and consideration by the Executive Committee should be one month before the spring and fall Executive Committee meetings:

A. Spring Meeting: A approximate deadline date of March 1 

B. Fall Meeting: A deadline date of October 1 

4. The Executive Committee of CCBD shall determine the disposition of each application at its scheduled meeting times.

5. Action taken in support of any application shall be communicated to the ICEC Headquarters.

6. See Appendix J for CCBD Subdivision Application Packet.

b. CCBD-Approved & CCBD-Sponsored RSM Activities

The following procedures are for determining “CCBD-Approved” (no financial support) and “CCBD-Sponsored” (financial support) activities Regional Services and Membership Activities

Statement of Purpose

1.
The goals delineated for Regional Service Activities are (a) to promote activities to serve membership needs and interests; (b) to extend the national organization to regional, state and local levels; (c) to facilitate chapter development on a systematic basis (but involving the membership in meaningful activities); and (d) to facilitate programs and activities to serve an educational function for consumers.

2.
The "CCBD approval or sponsorship" is an avenue whereby the national organization can provide support (not financial) for special and/or ongoing activities in the field that are consonant with the goals of the professional organization.  In addition, it is felt that CCBD does have a responsibility to monitor the quality of activities that goes on in the name of the organization.

Procedures for Proposal Development

Any individual or group seeking to initiate an activity that would be advertised as a “CCBD-Approved” activity should adhere to the guidelines below.

1. Aspects of Proposal Development

Develop a proposal in which all aspects of the activity are delineated.  Specifically, the following points should be addressed:

a. Initiating individuals or groups (including names, addresses, positions of individuals involved).

b. Goals to be accomplished through the activity.

c. Target population to be addressed

d. Dates of the activity (beginning and ending).

e. Place that the activity is to be conducted.

f. Program proposed for the activity.

g. Activity (program) participants.

h. Statement as to how the proposed activity will compliment the regional goals of CCBD.

i. Delineation of resources available to the applicant that ensure that the activity can be implemented (both human resources and financial resources).

2.
Review Procedures

a.
Submit three copies of the detailed proposal to the Regional Coordinator and the appropriate Subdivision President for the region in which the activity is to occur.

b.
If the Regional Coordinator and Subdivision President approve, the Regional Coordinator will attach a letter of support to the proposal and will forward the proposal to the Chairperson of the National Committee on Regional Services.

c.
If the Chairperson of the National Committee and Regional Services approve the activity as proposed, the Chairperson of the National Committee on Regional Services will attach a letter of support indicating that the activities proposed are consistent with the goals of CCBD and meet the guidelines approved by the Executive Committee of CCBD and will forward the proposal to the President of CCBD.

d.  The President of CCBD will review the entire proposal and supporting documents and will make the final determination of approval or disapproval.  The President will inform the originator of the proposal directly by letter regarding the decision rendered and will send a copy of the letter to the Chairperson of the National Committee on Regional Services and to the Regional Coordinator of the region in which the activities are proposed to occur.

3.
Indication of CCBD Approval

The statement that follows may appear in/on all advertisements and programs related to the "CCBD Approved" activity:

"This activity has been reviewed and approved by the Executive Committee of the Council for Children with Behavioral Disorders."

Announcements of all “CCBD-Approved” activities may be made in the CCBD publications or on its website.  In addition, approved activity sponsors may have access to the CCBD mailing list for that region.

4.  Statement of Assurances


Organizations seeking CCBD approval for conferences are referred to item “C. Statement of Assurances for All Presenters” in the “1. Policies” Section of this Handbook.  The disclaimer statement found there and repeated here should be included in the program of all CCBD sponsored events and activities:

“The content provided and opinions expressed by all presenters represent their personal views and do not necessarily reflect the position of CCBD.  It is expected that all statements made by presenters reflect sensitivity to individual differences.”

18.
Regional Coordinators

Regional Coordinators are members of the Standing Committee on Regional Services and Membership (see By-laws, Article VI, Section 7)

Term of Office: Three years

Responsibilities:

1.
Communicate regularly (minimum of two times per year) with active groups in each region by phone, state or provincial conference, e-mail, etc.

2.
Assist in the identification of needs and the establishment of priorities for meeting the needs with in respective regions.

a) Serve as a resource to the subdivisions and membership in specific region; facilitate planning.

b) Assist to develop/maintain/implement and share a plan of action targeted at getting subdivisions organized.  (Perhaps including contact and work with ICEC federation Executive Boards to encourage them to assist in facilitating subdivision development.)

c) Assist in developing of strategies designed to facilitate membership growth within the region.  Obtain and make available a list of state/provincial person in charge of programs for emotional/behavioral disorders.

d) Process subdivisions' requests for budgets by analyzing the requests, making a recommendation, and sending them to the Chairperson.

e) Facilitate subdivisions to file on time the annual reports with CCBD.

3.
Monitor subdivisions to file on time and annual report with CCBD.

4.
Submit reports on regional activities requested by the chairperson

19.
Subdivision Presidents and Contact Persons

Term of Office: Unspecified; varies by office

One of the goals of CCBD is for there to be an active approved Subdivision in every ICEC federation. Each state and province should have either a Subdivision level president or a contact person identified, who will facilitate the work of CCBD within the state/province.

Responsibilities:

1. 
Supply requested information to Regional Services and Membership Committee regarding Subdivision activities, including filing the appropriate annual forms with CCBD.

2. 
Serve as a liaison to the Regional Coordinator representing the needs, interests, and professional activities of the respective Subdivision .

3. 
Communicate to Subdivision members information regarding CCBD activities.

4. 
Actively support CCBD agreed-upon organizational activities on a Subdivision-wide basis.

5. 
Attend state, regional and national meetings and actively participate in the meetings and perform tasks related to those meetings.

6. 
Advocate for the enhancement of services to students with emotional/behavioral disorders and assist in the development of professionals in the field.

7.
To insure a continuity of the CCBD activities within the division to include:



a) maintaining a file of all correspondence



b) maintaining a file of all reports



c) active recruitment and retention activities



d) developing yearly action plan



e) working closely with others to insure smooth transition

8.Develop a close working relationship with the state/province level ICEC Executive Committee and the organizations that serve students with emotional/behavioral disorders.

9.
Assist in advocating for children and youth with emotional/behavioral disorders.
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